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Hillside Attendance and Tardy Policy 

 

The presence of all students is important both for their learning and growth and that of the community.  

Consistent attendance is critical to academic success at Hillside.  Excessive absences impact the student’s 

ability to learn and participate in our community and have a negative impact on the student’s grade.  

Assignments, tests, and exams that occur during an unexcused absence cannot be made up for credit.   

If an absence is excused, the student will be permitted to make up most of the missing assignments, quizzes and 

exams under reasonable conditions and in the time limits established by the instructor.   In general, students will 

be allowed one make-up day for every day of absence.  However, some assignments may not realistically be 

made up and a student’s grade may be negatively impacted.    It is the student’s responsibility to contact 

his/her teacher(s) to create a plan to make-up any assignment, test or exam due to an excused absence.  

To make up assignments or catch up on coursework, students may require outside tutoring or intervention.   

VALID REASONS FOR AN EXCUSED ABSENCE 

1.  Illness ** 

a. When students return to school after an absence of 4 or more consecutive days of absence due to 

illness, they must bring documentation from their healthcare provider stating the illness and 

verifying the student’s fitness to return to school.   

2. Medical/counseling  appointment  (Please make every attempt to schedule these types of appointments 

outside of school hours, and notify teachers in advance of such appointments.) 

3. Family emergency 

4. Court appointments 

5. Religious/cultural observances 

6. Participation in a school sponsored activity 

7. WITH PRIOR APPROVAL from the DIRECTOR,  family vacations *** 

** The Director (or designee) has the authority to determine if an absence meets the above criteria for an 

excused absence.   For example, if a student is absent or late to school because the student overslept, missed the 

bus, etc., not due to any kind of illness or condition, this absence will likely be determined to be unexcused. A 

pattern of repeated absence though not consecutive, will come under review of the Director (or designee).  An 

evaluation by a qualified health care professional and/or attendance compliance conference and plan may be 

required. 

*** PRIOR APPROVAL PROCEDURES  

 a)  Print the request for preapproval for family travel from the website www.hillsidesc.org/community/links-

and-resources/   

b) consult each of the student’s teachers to create an outline of make-up work and request signature 
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c) Contact the director, Kael@hillsidesc.org  or the director’s assistant Joel@hillsidesc.org  with the completed 

document with dates for travel Note:  Not all the work missed during this period of time may be possible to 

make up.  It is within the teacher’s discretion to determine the feasibility of make-up work.      

 

 

UNEXCUSED ABSENCES ARE DEFINED AS 

1. Non-attendance without a valid parental excuse or healthcare professional’s documentation 

2. Non-attendance due to a family vacation without pre-approval by the Director (or designee) 

3. A tardy of 15 minutes or greater 

CONSEQUENCES OF UNEXCUSED ABSENCES 

1. Parents will be notified of non-attendance. 

2. No assignment, quizzes or exams may be made up due to an unexcused absence. 

3. An attendance compliance conference will be held with the Director (or designee) and the parent(s) if 

there are more than three (3) unexcused absences within a month’s time, to determine a course of action 

that will result in consistent attendance.   

4. Unexcused absences that continue to break the attendance compliance agreement will result in loss of 

credit for coursework and may lead to removal from school.   

TARDIES 

Arrival to school on time is essential for every student.   Arriving late creates an interruption for the teacher and 

all the other students in the class.   Students will miss important instruction.    A tardy from school beyond 

fifteen (15) minutes will count as an unexcused absence.  See consequences above.  Students who are 

consistently late are docked participation points, which can negatively affect their grade.   

 

 

 

 

  

mailto:Kael@hillsidesc.org
mailto:Joel@hillsidesc.org


REQUEST FOR PRE-APPROVAL FOR FAMILY TRAVEL 

 In consideration of the teachers and for the sake of student learning, we ask that submission for a pre-

approved absence occur at least one month prior to planned travel.  Parent(s) and student(s) must submit the 

following documentation to the Director (or designee).   Please arrange pre-approval before purchase of non-

refundable travel arrangements.   

Name(s) of student(s) ___________________________________________________________________ 

 

 

Dates or proposed travel: ______________________________ to ______________________________ 

How many days of school will student(s) miss ______________________   NOT TO EXCEED 4 DAYS 

 

 

PLAN TO MAKE-UP WORK ATTACHED and SIGNED BY EACH INSTRUCTOR ON THIS FORM 

Period   Class     Signature 

 zero  _____________________________        ___________________________________ 

1
st
  _____________________________       ____________________________________ 

2
nd

   _____________________________       ____________________________________ 

Block  _____________________________       ____________________________________ 

Block   _____________________________       ____________________________________ 

(if absence straddles two blocks) 

 

Pre-approval for family travel is : 

o GRANTED 

o NOT GRANTED 

 

Kael Sherrard-Director or Designee 

 


